Creating Beach Profiles in Excel 2019

Note: you need to be using the desktop version of Excel to do this. The online version that
you access through your web browser isn't good enough.

Save a copy of the Beach Profile Spreadsheet (find it at the web address in the header -
go to the Geography section) and use this to work through the instructions.

| recommend turning Autosave off (top left). That way, if you make a mistake you can start
again.
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3. Right click on one of the vertical (up/down) axis numbers

from Qo 3
. . . 0 A
> choose Format Axis. A sidebar pops up on the right = 4 Axis Options -
Bounds
4. In the Bounds section, set the Maximum value to something e 00
inimum Reset
like 15 and press Enter. Make sure the Minimum value is 0. Maximum | 15.0 Reset

5. Move the chart to a new sheet. Unlock the sheet first
(Review tab on the ribbon and press the Unprotect Sheet button) then click the Chart
Design tab at the top > choose Move Chart on the right and select New Sheet > OK
6. Add axis titles — click Chart Design > Add Chart Element (on the left) > Axis Titles:
* Vertical axis: Height of beach (metres)
* Horizontal axis: Distance from shoreline (metres)

 Don't forget to change the chart title as well.

You can now add labels (using text boxes) or photos to the chart. You may want to adjust
gridlines (Chart Design > Add Chart Element again) — try adding minor gridlines to the

vertical axis.



